[TIPUHATO

[lenaroruieckum coBeTom
MAQY «COLL Ne81» r. [Tepmu
IIporokon Ne8 ot 10.07.2023

\ BEPKIEHO
3 r. Ne(59-
:81-01/7-70

MNOJIOKEHHUE O INOPAJKE NMPOBEAEHUS CIIYKEBHOTI'O
PACCIIEJOBAHUSA B OTHOIIEHHUHA PAGOTHHUKOB
MAOY «COII Ne81» r. ITepmu

1. OO6wmue nonoxeHust

1.1 Hactosmee [lonoxkeHue ompemenser MOPSAOK MPOBEAEHUS CIykeGHOro
paccnenoBanus B oTHomeHun paboTHrkoB MAOY «COIL Ne 81» r. ITepmu (nanee -
Ixoua)

1.2 CnyxebHoe pacciieioBaHME - 9TO JESTEJbHOCTH 110 CBOEBPEMEHHOMY,
BCECTOPOHHEMY, OOBEKTUBHOMY M IOJTHOMY BBISCHEHHIO (aKTHYECKHX OOCTOATENBCTB
HapyuieHus padoruukamu [1IKobl yecTaHOBIEHHEBIX JEHCTBYIOUUM 3aKOHOIATEILCTBOM
P® u (unmu) nokansHeIMH aktamu IIIkonsl HOpM M npaBun (majiee - HapyLleHHE),
HanpaBlIeHHas Ha YCTaHOBJIEHHE BHHOBHBIX JIML], XapaKTepa U pasMepa MpUYMHEHHOI0
yuep0a, a Takyke BeIABICHHWE MPHYUH U YCJIOBHH, CIIOCOOCTBOBABIIKX HX COBEPILIEHHUIO.

1.3 B xone ciyxebHoro paccreiloBaHust oCylecTBIseTcs cO0p U JOKYMEHTAIbHOE
oopmiIeHHe CBEIeHHH, OTHOCAIUMXCA K JOMYLIEHHOMY HapyLIEHHIO, B TOM YHCIIE:

— MMEJIO JIK MECTO HapyllUeHHe, B UeM OHO BbIPa3uiioCh;

— BpPEMsl, MECTO, CIocod M MHbIE 00CTOATENBCTBA AOMYIIEHHOTO HAPYLIIEHHUS;

— XapakTtep M pasmep ymepda, IpPHYMHEHHON0 B pe3yJibTaTe JOMYLIEHHOI'O
HapyuieHus (€Cy TakoBOH UMeeTcs );

— 0OCTOATENBCTBA, CMATYAIOLIME HIIM OTSAIYAIOUIMe OTBETCTBEHHOCTH BHHOBHOTO
paboTHHKaE;

— JIMYHBIE W JIeJIOBble KauecTBa pabOTHHKA, B OTHOIIEHWH KOTOPOTO TMPOBOAUTCS
cimykebHoe paccneioBaHue;

— TIPUYHMHBI U YCIIOBUS, CIIOCOOCTBOBABIIME JOMYIIEHHOTO HApYILIEHUS,

— WHbIE CBEJEHHS, UMEIOIIHE OTHOLIECHHE K HApYIIEHHMIO.

2. Hasznaudenue cayke0HOro pacciefoBaHHS, ero YYacTHHKH, MX HpaBa H
00SI3aHHOCTH

2.1 IlpaBoM Ha3HauuTh cinyx)ebHoe paccienoBaHue obnagaer aupextop LKomb.

2.2, [Onsa nposenenus ciyxedHoro paccienosanus aupekrop I[llkonsr cBouM
MPUKAa30M CO3[1aeT KOMHCCHIO B COCTAaBE He MeHee TpeX U He OOolee ISITH 4JIeHOB, OJUH
M3 KOTOPBIX Ha3HayaeTcs ee npejcegareneM. YieHOM KOMHUCCHM MOKeT OBITH JIMLO,
KOTOpOE IPOSIBISIET BEICOKHH NpodeccroHanu3M, J100poCcOBECTHOCTE U 0OBEKTUBHOCTh
B OIIEHKe, IT0JIb3YETCSl aBTOPUTETOM B TPYAOBOM KOJUICKTHBE M MMEET OMBIT padoThl B
ofOpazoBaTeNnbHOH opranu3aluy (YUpexKACHHH).

2.3. B cocraB KOMMCCHM BKJIFOYAETCSl MPEACTaBHTE!L MPO(COIO3HOI0 KOMUTETA
Ixomnbl.

2.4. Tlpencemareiib KOMHMCCHH OpraHusyeT U KOOpAMHMpYyeT ee padoty.



[Tpencemarens M 4ieHbl KOMHCCHM HeCyT OTBETCTBEHHOCTb 3a BbIIIOJHEHHE
JEHCTBYIOLIEr0 3akoHomaTeabcTBa PXd, 3a  coOiojieHHe CpOKOB  CIyXeOHOro
pacciieqoBanus, o0OecreYrBalOT BCECTOPOHHEE, I0/HOE, KBaJM(DUIHUPOBAHHOE H
00BbEKTHBHOE NPOBEACHHE.

2.5. He moryr npHHHMaTh y4acTHe B IIPOBEJICHHH CIyxKeDHOro paccieloBaHus
ayvna:
— HaxoAIIMEcd B OJYHHEHHH TeX JIUL, YbH AeHCTBUS HEOOXOAUMO pacciie/loBaTh;
— TIPAMO WM KOCBEHHO 3aHHTEpeCOBaHHbIE B HCXOJIE CITyKeOHOro paccinenoBaHus.

2.6. Tlpemcematens ¥ “ieHbl KOMHCCHM B XOJe MpOBEIEHHMsS Clyx)eOHOro
pacciieioBaHust 00s13aHBI:
— ucTpeboBaTh W M3YYUTh BCE MaTepHalbl, HMEIOUME OTHOIIEHHE K HOMYLICHHOMY
HapyUIeHHIO, MPOBECTH UX aHAIIH3,
— M3Y4HTh JIMYHBIE W JeNOoBble KagecTBa padOTHMKA, B OTHOLIEHHH KOTOPOTO
NPOBOIUTCS ClIyKebHOoe paccie/loBaHuE;
— [NpUHMMATB IS BBISCHEHUs OOCTOATENBCTB, ONpEACICHHBIX B TyHKTe 1.3
Hactoswmero IlonoxeHus, Bce HEOOXOAMMbIE MEPHI IO BCECTOPOHHEMY, IIOJIHOMY,
KBaJIM(QULUMPOBAHHOMY M OOBEKTHBHOMY HCCIENOBAHUIO M JOKYMEHTAJIbHOMY
0hOPMIIEHMIO YKa3aHHBIX CBEIEHHI;
— wucTpeboBaTh MHUCHMEHHbIE OOBACHEHMA M HHBIE JIONOJNHHUTENBHBIE NOKYMEHTHI,
HEeOOXO0JUMBIE sl IPOBEICHHs CITyKeOHOTr0 paccieioBaHus;
— paccMmaTpuBaTh, TpHOOIATH K  MarepuanaM  CIyKeOHOro paccreloBaHus
Marepuaibl, [OCTYNAKIHe B XOA€ €ro MpOBEAECHHS, W NPHHHMATH MO HUM
COOTBETCTBYIOIIUE PELIECHHS,;
— MPOBOJHUTH CyxeOHOe pacclie/loBaHKE B Mpeenax yCTaHOBJIEHHBIX CPOKOB;
— He pasmialiaTh CBEIEHMs, MOJY4YEHHBlE B XoJe TIIpoBelcHHs cliiyxebHoro
paccienoBaHMs;
— PYKOBOACTBOBAaTLCs TPeOOBaHMAMHU INEHCTBYIOLIEIO 3aKOHONATENLCTBA, CODMOjIas
[IPY 3TOM TIpaBa U 3aKOHHbLIE HHTEPECh pabOTHHKOB;
— YCTAHOBWUTH TPUYMHLI W YCIIOBHS, CIIOCOOCTBOBABILME COBEPLICHUIO HApYIICHMS,
paspaboTarh MpeIoKEHUs 0 UX YCTpaHeHHIO (TMpoQHIAKTHKE), a TAaKKe M0 Mepam
OTBETCTBEHHOCTH B OTHOILIEHHH BUHOBHBIX JIMII;
— COCTaBHTh MO MTOraMm paboThl aKT O pe3yibTaTax ClyKeOHOro paccreloBaHHs H
NpeACTaBUTh €ro Ha YTBEPKACHHE PYKOBOAUTEIIO MPEINPUATHA.

2.7 Tlpu mpoBeneHWH CIykeDHOro paccieloBaHMs TMpeaceaarenb M YJICHBI
KOMMCCHM UMEIOT I1paBo:
— BbI3bIBaTh PabOTHUKOB, 0ONaarOMX MH(GOPMaLKEH Mo CyLUECTBY IMPOBOAHMOIO
CayKeGHOro pacclefoBaHus, Ul TIONYYeHHs OT HUX OOBACHEHMH (KaK MHUCBMEHHbIX,
TaK M YCTHBIX), JOKYMEHTOB MJIM MHOM WHMOPMALMH, OTHOCALICHCSH K TIPOBOJUMOMY
cayKebHOMY pacclle/IOBaHHIO;
— [ONy4yaTh OT AQJAMHHUCTPALMH TIPSANPUSATHS BCE IOKYMEHTHI MM CBEIEHHI,
OTHOCSIIIMECH K MPOBOAUMOMY CJyKeOHOMY pacclef0oBaHHMIO, AJs 03HAKOMIIEHUS HITH
MprOOLICHHs K MaTepHaaM Cly)kebHOro paccienoBaHus.

2.8. PaGoTHHKH, B OTHOLICHMM KOTOPBIX IPOBOIMTCS CNy)KeOHOE pacclernoBaHue,
HUMEIOT IIPaBo:
— J1aBaTh MTUCbMEHHBIE 00BACHEHHS C U3I0XKEHHEeM COOCTBEHHOIO MHEHHS I10 TIOBOLY
00CTOATENLCTB HAPYILICHHMS, 4 TAK)Ke OTBeYaTh Ha BOMPOCH! JIML, HAa3HAYEHHBIX IS



MPOBENEHHsT CNy)KeOHOro paccie/lOBaHus; TPEACTaBIATh AOKYMEHThI (Marepuallbl),
MMEIOII[Me OTHOILEHHE K TPOBOAMMOMY CHy)XeDHOMY paccienoBaHuio, TpeboBaTh WX
NpHOGILEHHs! K MaTepHaaM CIy)KeOHOro paccieloBaHus;

— TIpM HECOIJIaCHH C MOPSIKOM NpOBENeHHs CiIykeOHOro pacciefloBaHMs [101aBaTh
3asBJIEHUs] HA UMS PYKOBOJHUTEA MPEANPUATHS C YKa3aHUEM IIPUYHH HECOTTIACHA.

3.  OcHoBaHus 1Ji5l HA3HAYEHHS clY2KeOHOro pacciieloBaHHA

3.1. CnyxeOHoe paccneqoBaHue Ha3zHayaeTcsl Ui €ro MPOBEAEHUSA IPUKA30M
aupektopa LLIkousl.

3.2.  OcHoBaHMsAMM JUIS HA3HAYEHHS CITyKeOHOro pacciaeoBaHus MOIYT ABIIATHCA:
—3asBlIeHUE, KaI00a, peTeH3us, a TAK)Ke MHOW JOKYMEHT, MOAaHHbIH 00yyaromuMcs,
pojuTeneM (3aKOHHBIM TNPeACTaBHTENCM) OOyyarolerocss WIX HMHBIM CyOBEKTOM
o0OpasoBarellbHOr0 Mpouecca B MNHCBMEHHOW (2nekTpoHHOW) dopme CBA3M ¢
[peAIoJiaraeMpIMU  HENPABOMEPHBIMHM ~ AEMCTBHAMM  Iejlaroruveckoro paboTHHKa
(coTpyaHMKa WIKOJIBI) HA UMS JUPEKTOpa.

— IOKJabl, cly)KeOHble MchMa NpejcTaBuTeneit agMuuucTpauuy LKoab:
— 3agaBneHus paboTHuxoB LLIKkosr;
— HENnocpeAcTBeHHOe 00HapYy)KEHHE HapyLICHHS.

3.3. HemnpaBoMepHbIMH JEHCTBHSIMH T€arornieckoro paboTHHKa (COTpYAHHMKA
LIKOJIbL), MOT'YT SIBJISITBCS:

— HEHCIIOJIHEHHWE WJIM HeHauleXaniee HucronHeHue padotHuxkoM [lIKonbsl CBOMX
JIOJKHOCTHBIX 00s13aHHOCTEH;

— mnpuMeHeHHe (B TOM 4YMC/E OJHOKPAaTHOE) METOHOB BOCIIMTaHMsA, CBA3aHHBIX C
GuzrueckuM ¥ (MIH) ICUXUYECKUM HACHIIMEM HaJl IHYHOCTBIO obydatomerocs (ct. 336
Tpynosoro konekca P®), a Taxike coOBEPLICHUE HHOI'O AMOPAJILHOTO MOCTYTIKA,

— HapyueHue paboTHUKOM NIPENPUATHS TPYAOBON AUCLMUILIHHEI,

— oOHapyxeHHe yTpaT, HeJocTad, IOBPEXKACHHS, YHHYTOKEHHS, XHIIEHHI,
HE3aKOHHOI0 MCIIOJIb30BAHMSI UM CIIUCAHHS MaTepHalbHBIX WM JACHEKHBIX CPEJICTB,
NpUYMHEHKE HHOro MatepuaneHoro yuepbda IlIkose;

— MHbIE AEHCTBMS, HapylIalolHe AeHCTBYIOIIee 3aKOHOAATENLCTBO MJIM JIOKA/IbHBIE
axThl 11IKoBI.

4. Tlopsiaok nposejeHMs cyxeOHOro pacciiel0BaHHS

4.1. CnyxebHoe pacclie/loBaHHe Ha3HAUaeTCs He MO3/iHee Tpex pabouux AHel co
IHs, Korga aupektopy LLIKosbl cTano M3BECTHO O HaJIMYMM OBOJA M OCHOBAHHUA A
ero IpoBeJeHHS.

4.2. CnyxebHoe paccieqoBaHHe HazHayaeTcs npukasom aupekropa LLkois.

4.3. B npukasze aupexropa llIkonsl 0 HazHaueHHM CIIy)KeDHOro pacciie/loBaHus
YKa3bIBAIOTCS:
— (hakTHUecKkue 0OCTOsATEeNbCTBA, IIOCTY)KHMBLIHE OCHOBAaHHEM I MPOBEJACHUS
ciyxe0HOro paccieoBaHus;
— IOJDKHOCTh, (haMHIus ¥ MMs pabOTHMKA, B OTHOLIEHUM KOTOPOIO IMPOBOJUTCS
cimyxebHoe paccnel0BaHuE,;
— JIOJDKHOCTH, (JaMHMITMM ¥ MMEHa MpejcefaTens U WIEHOB KOMHCCHUH, Ha3HAYCHHbIX
JUIS TPOBEACHHUS Iy KeOHOro paccieloBaHus:
— CPOK IpoBejeHus! CIy)eOHOro pacclnefoBaHUs M TNPEeACTaBIEHUs AMPEKTOPY



[Ik0Jb 3aKIIIOYEHHUS TI0 ero Pe3yJIbTaTaM;
— HHBIE CBEJICHUS.

4.4, MartepuanaMy, Ha OCHOBAaHHH KOTOPLIX YCTaHABJIMBAIOTCS OOCTOATENILCTBA,
yKasaHHble B myHKTe 1.3 nactosiuero [lonoxkenus, sBastorcs 00bsicHeHHS pabOTHHKOB,
CIIPaBKH, 3asBJICHUS, 3aK/IIOYCHHUS U MOSCHEHHS CIELHAIUCTOB U HHBIE MATEPHAIIBI.

4.5. K wmarepuanam cmyxebHOro pacciefoBaHus 003aTEIbHO PUIAralOTCs
MHCbMEHHbIE 00bACHEHUs pabOTHHKA, B OTHOLIEHHH KOTOPOTO MPOBOJAUTCA CilyKeOHOe
paccrnenoBanue. IlicbmenHoe oObaAcHeHue paboTHuka odopmiasercs ma UM
PYKOBOAMTEIA NPEANPHATHS U IPUHUMALTCS NpeaceaaTeIeM KOMUCCHH.

4.6. Cpok ciyxebHOro pacciefloBaHHs He AOJDKEH TPEeBBINIATh JeCATH Pabodnx
AHEH ¢ MOMEHTAa M3[aHWs NpHKa3a O €ro mnpoBefeHHH. [Ipy HeoOXOAMMOCTH, Ha
OCHOBaHMH MOTHBHMPOBAHHOTO OOpalleHusA TNpeacenaTeNss KOMHCCHH, MO pPEeLIeHHIO
nupekropa LLkonsl cpok ciykeOHOro paccreaoBaHus MOXET ObITh IPOJUIEH, HO He
OoJiee yeM Ha ISATh paboYHX JHEH.

4.7. Ilo urtoram ciyxkeOHOro pacclejloBaHUs COCTaBIsSETCs aKT. B akTe
OTpaXKaloTcs:

— (axkTuueckue 0OCTOATENbCTBA, ITOCIAYKUBIIME OCHOBAHMEM IS TPOBEACHHUS
CIy)KeOHOro paccieIoBaHus;

— JIOJDKHOCTb, (DaMuIusg ¥ UMs pabOTHHKA, B OTHOIIEHHM KOTOPOTO TPOBOAMIOCH
ciykebHoe paccieoBaHue;

— JIOJDKHOCTH, (GaMMIMM M HMeHa I, KOTOpble NPOBOAMIH CiyikKebHoe
pacciiefloBaHue;

— HMMEJIO JIM MECTO HapylIeHHe U B 4eM OHO BBIPA3HIIOCH;

— MECTO, BpeMsl, crnocod u MHbIe 0OCTOATENBCTBA COBEPIUCHUS HAPYIIIEHHUS;

— 00CTOATENBCTBA, CMSTYAIONIME HITH OTAIYAOIIME OTBETCTBEHHOCTE PaOOTHHKA;

— IIPUYHMHBI U YCIOBHS, CIOCOOCTBOBABLINE COBEPIICHMIO HAPYIIEHNUS;

— aHanu3 coOpaHHBIX (PAaKTHYECKHX J@AHHBIX, IOATBEPKAAIOUIMX BHHOBHOCTD
KOHKpPeTHOro paboTHHKA JMO0 CBUAETENBCTBYIONUX 00 OTCYTCTBHU €70 BHHBI,

— JIOBOMBI, NPHBOAMMBIE pPabOTHUKOM, B OTHOLIEHHH KOTOPOrO MPOBOAMIOCEH
cly>keOHOe paccie/loBaHHe, B CBOIO 3AIIUTY, PE3YJIbTAThI HX [IPOBEPKH;

~—— XapaKTEepPHCTHKA JMYHBIX M JENOBLIX KayeCcTB padOTHHKA, B OTHOLIEHHH KOTOPOIO
IIPOBOAMIIOCEH CITyKeOHOE pacciel0BaHue;

— TMPOJOIKHTEIBHOCT, paboThl Ha TNPEANPHATHHM W B 3aHUMAeMOW IOJKHOCTH,
Hajuuve Yy paboTHHMKA, B OTHOIIEHHH KOTOPOro IIPOBOJMIIOCE Cliy)KeOHOe
pacclieloBaHue, AUCLIMIUTUHAPHBLIX B3bICKAHUH;

—Xapakrep W pasmep yuiepba, NIpUUUHEHHOIO B Pe3yJbTaTe COBEpLICHUS HapylICHHs
(ecnu TakOBOM MMeeTcs );

— MpeMIoKeHHs O MPHUBIEYEHUH K OTBETCTBEHHOCTH BMHOBHOrO pabOTHHKA, CyMMe
yiepba, noanexalieif B3bICKaHHIO;

— MpemNoNKeHHs O T[PUHATHH Mep IO YCTPaHGHHIO [pHMYMH M YCIOBHH,
CIIOCOOCTBOBABIINX COBEPIICHUIO HAPYIEHHS. §

4.8. Tlpu Hecorsnacud C BEIBOJAMHM HMJIHM COHEP)KAHMEM OTHEJIbHBIX MOTOKEHUH
aKTa 4ieH KOMMCCHH IIOJIIMCHLIBAET €ro C M3JO0KEeHHeM CBOero ocoboro MHeHHs,
KOTOpOE NpHIaraercs K 3aKMovYeHHio. B aToM ciiyyae B aKTe JieflaeTcs IMOMETKa o
HAIMYKMKM 0CO00Tr0 MHEHUS, IPHIIOKEHHOTO K aKTy.

4.9, AKT JlI0BOOMTCS 10 CBedeHHs paboTHHKAa, B OTHOIIECHHM KOTOPOro



MPOBOAMIIOCH Cly:KeDHOe paccienoBaHue, TMOA pacinucky. PaGoTHHMK, B OTHOIIEHHH
KOTOPOro MpOBOAHMIOCE Clly)KeDHOe pacciefoBaHue, Mo ero TpebOBaHMIO, BIipaBe
MOJYYMTh KOIHIO aKTa.

4.10. Akt ¢ Marepuanamu ClyxKeOHOro pacclefioBaHHs TpeaCTaBiseTcs
avpexropy LLKobl Ayt NIPUHATHS PEIIeHUs 10 CYIIECTBY MPOBEAEHHOTO CIyKeOHOro
paccienoBaHMs.

4.11. Tlo pesynsraTam crmyxeOHOro paccnenoBanus gupekrop IlIkomnsl B Teuenue
TpeX pabouux JHEH cO AHs NpeACTaBlIeHUs eMy aKkTa C MaTepuajaMH CIy>KeDHOro
paccieioBaHus, IPUHUMAET CIeaYIOlHe PEeIICHUS:
~— O MPUMEHEHHH B OTHOLIEHHH BMHOBHOIo pabOTHHKA OJHOIO M3 AMCLHIUIHHAPHBIX
B3bICKaHHWH, IpeJlycMOTPEeHHBIX TpyaoBeiM Kojgekcom PO:

— O [pHUBJIEYECHHH BHHOBHOro paboTHHKAa K MaTepHAlbHOM OTBETCTBEHHOCTH B
MOpsiJIKe, IPEyCMOTPEHHOM JIeHCTBYIOLIUM 3aKOHO/1aTeIbCTBOM;

— O  IpOBEJAEHMH Mep B  OTHOWEHHMM  padOTHHKA  MpeiynpeaIuTeabHO-
Npo(QHIaKTUYECKOTO XapaKTepa;

— O BO3BpallleHUH MaTepHasoB Ui MPOM3BOACTBA IOMOJHHUTEIBLHOIO CHyKeOHOro
pacciiefloBaHus B NpeeNiaXx CPoKOB, MPeAyCMOTPEHHBIX HACTOSIINUM OJOXKEHUEM;

— O INpeKpalLleH1H MPOBEIeHUs CIyKeOHOro pacciegoBaHms.

4.12. Pemenue 10 pesyibTaTaM CayXeOHOro pacciaefoBaHus odopMisercs
npuka3oM aupektopa LLIkobl, KOTOpbIi 00BsBIsIETCS PAOOTHUKY 11O PACITUCKY.

4.13. B cayuae otkasza pabornuka [lIkons! 0T moAnucy moj npuKaszoM AUpeKTOpa
IIxonb! 06 3TOM COCTABNAETCS AKT.

5. 3ak/II0YHTe/IbHbIE N10JI0JKEHUSs!

5.1. Marepuansl ciyxeOHOro pacciejoBaHHUsi XpaHATcs y cekperapsa. Komuu
3aKJIIOYeHUN O pesynbTarax CayxeOHOro pacciefOBaHHs IPUOOLIAKOTCA K JIMYHBIM
nenam pabOTHMKOB.

5.2. Peuwenue, npusaroe aupexropoM Illkomel mno pesyibraTam cayxedHOro
paccnejioBaHus, MOXKeT ObiTh 00KajoBaHO PabOTHHKOM B CyneOHYK MHCTAaHUHUIO B
YCTaHOBJIEHHOM 3aKOHOM IOPSIIKE.

5.3. Hacrosuee [lonoxenue NOBOAUTCA SO CBEJEHMs BCeX PabOTHUKOB U HHBIX
3auHTepecoBaHHbIX I[llkonpl myTeM  pa3MelleHHss Ha oQuUUMalbHOM  caiite
oOpa3zoBaTesbHON OpraHU3alkH.

5.4. Hacrosiuee IlonoxkeHue mNOMNEKUT NEpPecMOTPY MO Mepe HIMEHEHHA
HOpMaTUBHBIX akToB PO.



